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DO No. Pension-1/End to end Digitization/2025-26/2554

garer 3TeGY, HATETQTH ot FHrafa
e N ot T

. Y & Y
e, K@) il
AN~ & Office of the Principal Accountant General
N\ (A&E) Himachal Pradesh,
ST LS Gorton Castle, Shimla-171 003

_—
SUPREM_E AUDIT INSTITUTION OF INDIA

Dedicated to Truth in Public Interest January 13, 2026

I am writing to invite your kind attention to the implementation of the End-to-End
Digitization Project for Pension and General Provident Fund (GPF), as already
communicated vide this office’s earlier D.O. letters dated 04.11.2025 and 24.12.2025.

The online system has been tested and implemented successfully, and this office has
been issuing e-Authorities for GPF final payment, Regular Pension & Family Pension cases.

However, it is observed that most Pension and GPF cases are still being submitted in
physical mode, which is causing avoidable delay and duplication of work. Continuation of both
online and offline modes is defeating the purpose of digitization and affecting timely disposal
of cases.

In this regard, a meeting was held on 29.12.2025 with the Director, Treasuries and
after deliberations it was agreed that a cut-off date should be fixed for a complete switch over
to the online system.

It has therefore, been decided that GPF and Regular Pension & Family Pension cases
shall not be accepted in physical form with effect from 01.02.2026 and shall be summarily
returned. Also, Pension (Revision) cases shall be accepted only up to 28.02.2026.

I would, therefore, request your cooperation in issuing necessary instructions to
ensure that all Pension and GPF cases are submitted only through the online mode from the
above dates. The Treasury department may like to hold sensitization trainings with the
stakeholders in this regard. My office shall also actively assist in the process.

This measure will greatly facilitate timely processing of cases and ensure smooth and
effective implementation of the digitization project.

Yours sincerely,
Sd/-

Shri Devesh Kumar,

Pr. Secretary Finance to the
Government of Himachal Pradesh,
Finance Department
Shimla-171002.

Phone: +91-177-2814935 Email:agachimachalpradesh@cag.gov.in



Copy for information and necessary action to:-

1. The Director (Treasuries, Accounts & Lotteries), Government of Himachal Pradesh,
Shimla - 171002 (HP).
2. The Dy. Director General, NIC, 6th Floor, Shimla HP-171002.

Deputy Accountant General
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ol )4 Dated:  [JAug.2023
/o The Deputy Director of Hr. Education, District Sirmour at .

with the direction to

memdpl/ml
-t givuinthelum dothe needful at your end.

Dy.
District Sirmour (H.P)



From

To

Subject: -

Sir/Madam,

No. Per (CR)-B (11)-2/2020-PF
Government or Himachal Pradesh
Department of Personnel
Confidential Cell

The Chief Secretary to the
Government of Himachal Pradesh.

All the HPAS officers in H.P.
All the HPSS officers in H.P. Secretariat.

Dated, Shimla-2, the 07 /06/2023
Extension of timelines for recording of APAR for the year 2022-23 of
HPAS and HPSS Officers.

1 am directed to refer to the subject cited above and to say that in future

timelines prescribed for IAS officers will be ipso facto applicable to HPAS and HPSS officers and
after which NIC will auto forward all such APARs. However, it has been decided to grant one-
time relaxation to extend the existing timelines for recording self appraisal for the year 2022-23 by
30-06.2023. The auto forward will be applicable from 1™ July, 2023. Accordingly the revised
timelines for completion of APARS for the year 2022-23 Ws under:-

Sr.No. Activity Existing Revised
1. | Submission of Self-appraisal by the 31" May 30% June
officer reported upon
2. | Appraisal by Reporting Authority 31% July 31" August
3. | Appraisal by Reviewing Authority 30" September | 31* October
4. | Appraisal by Accepting Authority 31" December | Auto closure on 31%
December
5. | Disclosure to the ORU 31" December | _
You are, therefore, requested to strictly adhere to the afore-said
timelines.
Yours faithfully,
(Amarjeet Singh)
Special Secretary (Personnel) to the
Gowt. of Himachal Pradesh
Phone-0177-2621894.
Endst.No.As above Dated, Shimla-02 the 07.06.2023
Copy for information and necessary action to the DDGM, NIC, H.P.
(Amarjeet Singh)
Special Secretary (Personnel) to the
Govt. of Himachal Pradesh

Phone-0177-2621894.



No. Per(AP.B)F(10)-1/2023

Government of Himachal Pradesh

Department of Personnel
Appointment-Il

-
Dated Shimla-171002, the  |<Fsday, 2023
From
The Chief Secretary to the
Government of Himachal Pradesh
To
1. All the Administrative secretaries to the
Government of Himachal Pradesh
All the Heads of Departments in H.P.
All the Divisional Commissioners in H.P.
All the Deputy Commissioner in H.P.
All the Managing Directors, Secretaries, Registrars
of Boards/Corporations/PSUs/Govt. Universities
etc. in H.P.

o wN

Subject: Regarding seeding HimParivar ID of the employees and
pensioners in the PMIS (Manav Sampada)/HRMS
systems.

Sir/Madam,

| am directed to invite your attention to the subject
cited above and to say that the State Government is in the process of
creating a State Social Registry, under the name of ‘Him Parivar’ in the
light of the budget announcement for the financial year 2023-2024 and
the HimParivar project is to be launched on 1% July, 2023. The
Department of Information Technology, Himachal Pradesh has been
mandated as Nodal Department for the creation of ‘Him Parivar'
database and linking the same with other departmental databases. To
implement the above budget assurance, it is quite imperative that
government employees be identified to the ‘Him Parivar' database by
the concerned department/Boards/ Corporations/ PSUs etc.. It is,
therefore, requested that ‘HimParivar’ ID of the Government employee

be linked in PMIS (Manav Sampada) software, PMIS/HRMS systems of
Departments/Boards/Corporations/ PSUs etc. and also in the

Department of Treasury & Account database for serving employees and

&%



pensioners. The IT Department has developed and will provide generic
API for seeding HimParivar ID in the PMIS/HRMS database. By using the
AP|, employee can search and make addition of his/her & family
members in the HimParivar ID/Ration Card ID in the PMIS/HRMS
software. The IT Department will also provide this facility to the DDOs
wherein they may search and add HimParivar/Ration‘Card of the
employees and the pensioners as well in their online system.

2: It is, accordingly, réquested that necessary directions
may be given to the concerned officer(s)/official(s) for seeding ‘Him
Parivar’ ID of the employees & pensioners against their names in the
existing data sets of Manav Sampada, eSalary, ePension or any other
Personnel Management System being used by 15" June, 2023 without
fail enabling the IT Department to launch the Him Parivar Project by
1% July, 2023 successfully. In case of any technical difficulties, Shri
Rajeev Sharma, Additional Director, Dept. of IT (Mobile no. 94184 50005)
may be consulted for removal of the same. The Standard Operative
Procedure (SoP) to put in/seeding the Parivar IDs of the indicial
officers/officials against their names in the Manav Sampada is annexed
herewith at Annexure “A”, :

3 In case the employees are not in a position to upload
the data at their end, the DDOs of the concerned office shall update
their record by following the above process listed in Para 2 abo;/e and
in. the SoP., Once the family members are mapped by either of the
above-mentioned steps, the selected list of mapped dependent family
members will be reflected to the DDO on Manav Sampada portal for
verificétion and final submission. This process is to be carried out
through proper authentication by the DDOs. In case of any query, DDOs
of Departments may contact technical team of NIC at HP Secretariat,
Shimla-2 handling Manav Sampada, ePension and eSalary software.

4. | Any deviation of the above or non completion of

seeding of respective Him Parivar ID of employees & pensioners in the

i
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above time frame will be construed seriously and attract disciplinary
action against the concerned officer(s)/official(s).

a. The receipt of this letter may be acknowledged. These
instructions can also be seen on the departmental website i.e.
www.himachal.nic.in/personnel.

Yours faithfully,

(Balbir Singh)

Deputy Secretary (Personnel) to the
Government of Himachal Pradesh
Email ID : persbr2-hp@nic.in

Phone 0177-2880851

Endst No.Per(AP.B)f(10)-1/2023  Dated Shimla-171002, the May, 2023

A copy is forwarded to the Director, Department of
Information Technology, Himachal Pradesh, Mehli, Shimla-171013 w.r. to
letter No. E:104275 DIT-F07/10/2021-IT-DIT-98 dated 17" May, 2023
(received on 27-05-2023) for information.

Deputy Secretary (Personnel) to the
Government of Himachal Pradesh

dkdkk



Annexure “A"

Standard Operating Procedure (SOP) for seeding Parivar ID in the Manav
Sampada database by the Department etc./DDOs/employee can seed data
related to Parivar ID from HimParivar database to Manav Sampada or PMS to be
verified by the concerned DDO:

A. Steps for Mapping Family details using HimParivar database:

V.

Employee logs on Manav Sampada Portal

Click on ‘Map Family Details with HimParivar’ menu option and search his
family ID by selecting his District, Block and Panchayat.

List of family details of employee will be shown

Check and map the family members data by clicking on Map Family Member
button

Employee can update the dependency status of a family member, if required

Above mentioned steps can be performed by employee on ManavSampada portal by

himself/ herself. For any reason, if employee is unable to perform mapping, he/she can

get his/her Ration Card ID mapped using below mentioned steps:

B. Steps for Mapping Family details using PDS database:

vi.

Employee logs on Manav Sampada Portal,

Clicks that details are not found in the Parivar Register,

Click on ‘Map Family Details with Ration Card’ menu option and search his
details using Ration Card Number,

iv. List of family details of employee will be shown,

Check and map the family members data by clicking on Map Family Member
button, and

Employee can update the dependency status of a family member, if required.

ok ok ok ok



PRABODH SAXENA, ias
Additional Chief Secretary
(Finance, Planning & Personnel)

Ellerslie
Shimla-171 002

D.O. No. Per(AP-B)B(15)-12/2015-Vol.I
Dated Shimla-171002, the 1™ Jan, 2022

Subject:- Regarding complete operationalization of Manav
Sampada.

™ = e e~ L]

As you are already aware that the Manav Sampada software
was rolled out by the State Government and further instructions for
actively using all the modules available there were issued from time to
time. In addition, the Department of Treasuries, Accounts & Lotteries
has also issued instructions for periodic updation of online service
record so that pension papers of all the prospective pensioners are
generated through Manav Sampada and also processed electronically
by the Accountant General, H.P.
It has been envisaged that transfer orders, relieving/joining
intimations, leave sanctions, periodic increments, LPC, pay
fixation/revision etc. will be done through Manav Sampada. The NIC
HP has been requested to impart the necessary training in this regard.
r(/tg ) It would be highly appreciable, if you intervene and take
o personal initiative to ensure completion of e-Service Books and
M facilitate complete roll out of all features as well as modules of Manav
R / Sampada by 31" January, 2022.

With best wishes,

5D Yours sincerely,

W
’ X ) ¥
,5). . \/\é D\ V)/) (Prabodh Saxena)






No Fin (TRIAGK1304v [ G2GT O 1S (67220
Government of Himachal Pradesh
“Finance Department”
Treasuries, Accounts and Lottenes

A

From
Principal Secretary (Finance) to
the Government cf Himachal Pradesh
To
All Head of Departments
Government of Himachal Pradesh
Dated Shim'a- 171008, \$ July 2020
Subject: Regarding digitization of Service books entries on
Manav Sampada Portal.
Sir,

This is In continuation to the letter no Fin(TR)A(5)-13/94-V
dated 16" May. 2020 The department ntends to integrated eSalary, Manav
Sampada and ePension for seamless flow of data between applications without any
manual intervention for online processing of pension cases from heads of offices to
AG and to treasury

The pension papers of the employee will be generated on the
basis of data received from eSalary and Manav Sampada It is observed that DDOs
are not strictly adhering to the instruction of updating the entrre record in the service
book in Manav Sampada Further there IS mismaich between number of employees
drawing salary through eSalary and number of service book digitized

It 1s therefore, requested that DDOs under your control may be
directed 1o digitize the service books in respect of all the employee drawing salary
through eSalary ¢

Yours' faithfully.
b &

@
(D.D. Sharma) IAS
Special Secretary Finance-cum-Director
Treasuries, Acceunts & Lotteries, HP.

Endst No. No Fin (TR} A (5)-13/94-V Dated Shymia-171009 the &‘\LJuly 2020
Copy to:

1. Tne Pr. Accountant General for information. It is reguested that pension

papers generated through Manva Sampada may only be accepted.
\-/2./‘\‘136 Deputy Director General-cum-SIO NIC for information.

3. All the DTOs and TOs in the State. They are directed to inumate all the DDOs
about this decision of the government. They must compile the report
submitted by the DDO and compare it with e-salary data and compiled report
be submitted to this office by 257 July 2020.

4, All the Deputy Directors (Treasuries Accounts & Lotteries) for information.
They are directed to ensure compliance of these instructions.

s
r\'\';ri’l"*lﬂ
(D.D. Sharma) IAS
Special Secretary Finance-cum-Director
Treasuries, Accounts & Lotteries, HP.





















Government of Himachal
“Finance Department™
(Treasuries, Accounts and Lotteries)

No. Fin (TR) A(5)-13/94-V/3 59 - & |, 1717

From Addition Chief Secretary (Finance) to

The Government of Himachal Pradesh
To

All Head of Departments

GoHP

Dated Shimla-171009, the June, 2017.
Subject: -

Generation of all pension papers for AG office through Manay
Sampada software.

e g
The system for online g tion of pension papers was under
consideration of the government. Nowmcmc.minmnumwimwh-
loped a new dule for of pensi through Manav$, d
spplication for all the DDO. The module u.nbe accessed directly on PMIS poﬂal
(hutp://admis hp.nic.in/genpims)

under euewiee book transaction-> utilities” menu
option. It will facilitate the user to g

papers of prospecti irce, data for
which can also be transferred electmmcallywlhcAOHP o(ﬂoe for ptooeulng Facility
okawlngmmsoﬂhepnpen!nﬂnAGomceu ilable to the d P in

this module.
It is, therefore, req d 1o issue y ¥ i to all the

establishment officer/DDOs in the state to ge

under ManavSampada forscndingmenmcloAOoﬂ'm Forms gencrated through
Manav Sampada shall only be acceptable from 01-08-2017.

Yours' faithfully,

m?#im)ms
% pecial §

Tmammu&m
Pradesh

Himachal
Endst No.
Fin (TR) A (5)/13/94-V Dated Shimla-171009, the  June, 2017
Copy to:

L Gorton Castle Building, Shimla-3 for information. The additional forms
:O:l:ll:v(e;e: :I);)u.h l:nuer No Pe::-llsn:l Pension/2016-2017/2675 Dated 13-02-2017 are
also being incorporated in Manav %ml:m forms generated through Manav

S secretariat, Shimla-2 for information. -

. Allmymmmmmmmﬂwmdhadwlm DDOs
about this decision oﬂhom

e TEA, e ———a——c
= (D%U\S

Seacidd 8 y (Fi )-cum-Director
o/c p
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Treasurics, Accounts & Lotteries
Himachal Pradesh



PERSONAL ATTENTION
MOST IMMEDIATE
No.Per(AP-B)A(8)-3/2008
Government of Himachal Pradesh
Department of Personnel (AP-II)
Dated Shimla-2, |£1July, 2008.
From
Chief Secretary to the
Government of Himachal Pradesh.
To

1. All Administrative Secretaries to the

2. All Heads of Deportments in Himachal Pradesh.
3. All Divisional Commissioners in Himachal Pradesh.
4 ANMW.MM

Subject: U'IliuﬁonofPMIS-Euﬂyomeofdl
of ficers /officials.

Sir,
I am directed to refer to this deportment letter of even

ww.axs‘:w.m.nmumaummnmm:u

It is, therefore, requested that the following 3
offkmlofficidsfmb-hndomudnd\w«nyumfw
the said training as per schedule -

1. Heod of Office Administrator for giving permissions to
the employees for entering the service book and
verifying including the field offices and user
management,

Z‘Ompcrunformmdwmbooh.

S.anumforvuifyhgﬁnc-mboolu.
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In oddition, the officers/officials who attend the
aforesaid training fyom Head Office should bring the following
list/documents:-

1. List of all offices up-to the lowest level in the

department.

2. List of oll existing designations in the department.

3. Two service books for data entry.

The training schedule and other related information is
available under fop menu bor option ‘eService® (eServicebook-
(Personnel-MIS)) at http://himachalnic.in web site.

This may be treated as MOST URGENT.

Yours faithfully,

A
Deputy Secrétary(Personnel)to the
Government of Himachal Pradesh.
No. Per(AP-B)A(8)-3/2008 Dated: Shimla-171002 Jfrtt.. July, 2008,
Copy alongwith training is forwarded to:-
L SIO ond Senior Technical Director, National
Informatics Centre, 6™ floor, HP.Sectt. Shimla-2 for information and further
necessary action.

2. The Additional Secretary(SA-RAI-II)to the Government
of Himachal Pradesh, Shimla-2 for information and further necessary action,
Hcllrwod'oploucbookmmm.blu.Armddoldldingfoﬂhc
training programme w.e.f. 29-07-2008 to 11-09-2008 and depute the officials
fwmdmmmuécMMrmncfwmdew

o e

Deputy Secretary (Personnel) to the
Government of Himachal Pradesh.



