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Login to Manav Sampada 
 

How to Login 

 Open website http://admis.hp.nic.in/genpmis/  

 Select Department: Your Department  

 Enter Login ID (PMIS Code) 

 Enter Password 

 

 

Screen 1 

 

 

http://genpmis.hp.nic.in/
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Employee Dashboard and Important Links for My Profile 

 Employee Details (Salary Detail, Leave details, Pension/NPS 

Calculation Sheet as on Date and Pension estimation ) are available 

on Dashboard 

 Important links for My Profile 

 APPLY FOR NOMINATION FOR HIPA TRAINING 

 

 

Screen 2 
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How to Apply nomination for HIPA Training 

 Click on ”Apply” (link available of right side) 

 

Screen 3 

Note: List of previously applied Nominations is also available with current status. 

 Step 1: Click on “Apply” Fill all fields shown on screen. Submit data 

by click on Submit button. 



NIC-HP  Online HIPA Training Application Process 

6 | P a g e  
 

 

Screen 4 

 

 Step 2: Click on “Submit” button as in following screen. 
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Screen 5 

 

 Step 3 Click on “Lock” button as in following screen. 
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Screen 6 

 

 Step 4 Click on “View” button as in above screen. 
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Screen 7 
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Nomination Approval: Department HOD (10000) 
 

 Click on “Finalize Nomination List for HIPA Training)” (as in 

Initialization menu Tab). 

 Following Screen will be displayed with two important links. 

1. Finalize Nomination List For HIPA Training 

 

Screen 8 

Approve/Reject Tour Application 
 

 Below screen will be displayed. 

 Click on “Accept or Reject” button. 
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Screen 9 
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Without Nomination, HOD can select employee from their department to 

nominate HIPA training. 
 

 Firstly Select User Type (With PMIS Code or Without PMIS code) 

  Enter “PMIS NO”, and then select add button. 

 Fill all fields in the forms then submit. 

Screen 10 
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HOD : Accept Nomination and Send to HIPA  
 

 

Screen 11 


